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HHOJIUTUKA
00padoOTKM NMEePCOHAJIBHBIX JAHHBIX
YHIIOY «IlokpoBCKU TOPHBIN KOJJIEIHAO

1. O01ue moJ10KeHus

1.1. Hacrosimass mnonutuka o00paOOTKM TepcoHadbHBIX AaHHbx UYHIIOY
«[TokpoBckuii TopHBIA Koiemk» (namee — [lomuTrka) ompenesnser nenu oOpabOTKH
NEPCOHANBHBIX JaHHBIX, KaTETOPUM M TEpeueHb 00padaThIBAEMBIX MEPCOHATBHBIX
JAHHBIX, KaTeTOPUH CYOBEKTOB, TEPCOHAIBHBIC JTaHHBIE KOTOPBIX 00pabaTHIBAIOTCH,
CIOCOOBI, CPOKH MX OOpabOTKH M XpaHEHHs, TOPSAIOK YHUUYTOKCHHUS TEPCOHATHHBIX
JAHHBIX TIPU JOCTIKEHUH IeJIel nX 00paOOTKHU WM MPHU HACTYIUICHUH WHBIX 3aKOHHBIX
ocaoBanuii B YHIIOVY «IlokpoBckuit ropHbIii Kosutepx» (nanee — Koiemk).

1.2. JlokanpHBIC HOPMATHBHBIC aKThl U MHBIC JOKYMEHTHI, PETIIaMEHTUPYIOIINE
00paboTKy TepcOHANbHBIX JaHHbIX B Koimnemxke, pa3pabaTbiBalOTCS C  y4ETOM
noJjoxeHuit [lonutuku.

1.3. [etictBue IlomuTuku pacmpocTpaHseTcs Ha TEpCOHaJIbHBbIC JJTaHHEBIE,
kotopeie Komnemk oOpabaThiBaeT ¢ UCMOIB30BAaHUEM M 0€3 UCIOJb30BAHUSI CPEACTB
aBTOMAaTU3AlIHH.

1.4. B IlonuTuke UCTIONB3YIOTCA CAEAYIOMINE MOHATHS

~  NepcoHanbHble OaHHble — J00as HHPOpMAIUs, OTHOCAIIAACS TPSIMO WU
KOCBEHHO K OIPEACTICHHOMY WM OTpeAenseMoMy (pu3udeckoMy Iy
(cyOBeKTy nmepCcoHaNbHBIX JaHHBIX);

~  NepCOoHalbHble OaHHble, paspeuleHHble CyObeKmoM NePCOHANILHBIX OAHHbIX OIS
pacnpocmpanenusi, — INepCOHANbHBIE JaHHbIE, JOCTYI HEOrPaHWYEHHOIO
Kpyra JHIl K KOTOPBIM NPEIOCTaBJICH CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
MyTeM Ja4 corjlacus Ha 0O0paOOTKy MEPCOHAIBHBIX JAHHBIX, pPa3pelIeHHbIX
CyOBEKTOM TIEPCOHAIBHBIX JAHHBIX [JII PACMpOCTpaHEHUsS B TOPSIKE,
npexycMmotperHoM DenepanpabiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
NEPCOHATBHBIX JaHHBIX» (1ajee — 3aKoH);



— onepamop nepconaivHuix OanHvix (onepamop) — Komnemx — ropuandeckoe
JIMIIO, CAMOCTOSTEIBHO WM COBMECTHO C APYTHMHU JIUI[AMHA OPraHU3YoIIee U
(nm) ocyimecTBIIsONIee 00pabOTKY MEPCOHATBHBIX JaHHBIX, OMPEICISIONIEe
1end 00pabOTKH MEPCOHATBHBIX JAaHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX,
moJyIe)Kanmx  o0paboTke, jeiicTBus  (omepamuu), COBEpIIacMbIe  C
MIEPCOHATBHBIMH JTAHHBIMH;

- 06pabomka  NepPCOHANbHLIX  OAHHBIX — JCWCTBHE (omepanus)  WIH
COBOKYITHOCTh JIeHCTBUi (Omeparuii) ¢ MepCOHAIBHBIMU JTaHHBIMH C
HCIIOJIb30BAHHEM U 0€3 HCIOJIBb30BaHUS CPEJICTB aBTOMATH3AIlMH, BKJIFOYAs
cOop, 3ammch, CHUCTEMATH3allMIO, HAKOIUICHWE, XpaHEHHE, YTOYHEHHUE
(oOHOBJIEHHE, HW3MEHEHHE), W3BJICYCHHE, HCIOJb30BaHKWE, Iepeaaydy

(pactipocTpaHeHue, IpeIoCTaBICHHUE, JIOCTYII), o0e3TuInBaHue,
OJIOKMpOBaHUE, YIAICHNUE, YHUUTOXKECHHE;
~  agmomMamusupo8arnHas o00OpabomKa NepCcoHAlbHbIX OaHHbLIX — O00paboTKa

MIEPCOHANIBHBIX JIAHHBIX C MIOMOIIBIO CPEJICTB BHIYUCITUTEIILHON TEXHHUKH,

~  pacnpocmpanenue NepCcoHANbHbIX OAHHLIX — JIEACTBUS, HANpaBJICHHBIC Ha
PACKpBITHE MIEPCOHATBHBIX JAHHBIX HEOMPEICTICHHOMY KPYTY JIHII;

~ mpedocmasiieHue NepPCOHANbHLIX OaHHbIX — JCHCTBHS, HaIpaBIICHHbIE Ha
pPacKphITHE  TEPCOHANBHBIX  JaHHBIX  OMPEACICHHOMY  JIMIly  WIIH
OTIpeIeTICHHOMY KPYTY JIHII;

~  OJ0KUpPOBAHUE NEPCOHANILHBIX OAHHBIX — BPEMEHHOE TIpeKpalieHrne 00padoTKu
MEPCOHATBHBIX JIAaHHBIX (32 MCKIIIOUYCHHEM CJyd4aeB, eciu o0paboTka
HE0OX0IuMa JIJIsl YTOYHEHUS TIEPCOHATBHBIX JTaHHBIX);

—  YHUYMOMCEHUEe NePCOHANIbHbIX OAHHbIX — JIEUCTBUS, B PE3ylbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXHBIM BOCCTAaHOBUTH COJECp)KAHUE TEPCOHAIBHBIX
JAHHBIX B MH(OPMAIMOHHOW CHCTEME MEPCOHATBHBIX JaHHBIX U (WJIK) B
pe3ynbTaTe  KOTOPBIX  YHHUYTOXKAIOTCSI ~ MaTepuajgbHble  HOCHUTENH
MIEPCOHANIBHBIX TAaHHBIX;

~  obe3nuuusanue NepcoHaIbHbIX OAHHBLIX — JCUCTBUSI, B PE3yJbTaTe KOTOPBIX
CTQHOBUTCSI ~ HEBO3MOXHBIM  0€3  HWCIIOJNIB30BAaHUS  JOMOJHUTECIBHON
uHDOpMAIIMK  ONPENENUTh MPUHAICKHOCTh  MEPCOHANBHBIX  JAaHHBIX
KOHKPETHOMY CYOBEKTY TIEPCOHATBHBIX JTaHHBIX;

~  UHQOPpMAYUOHHAS CcUCMEMA NEPCOHANbHLIX OAHHLIX — COBOKYITHOCTH
coJiepKalmxcs B 0a3ax JTaHHBIX MMEPCOHAIBHBIX JIAHHBIX U 00€CTICUNBAIOIINX
X 00paboTKy MH(GOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

~  MPAHCSPaAHUYHASL ~ nepeoayd  NEPCOHANbHLIX  OaHHbIX — —  Tepedada
NEPCOHANBHBIX JaHHBIX HA TEPPUTOPUI0 MHOCTPAHHOTO TOCYJAapCTBA OPTaHy
BJIACTH MHOCTPAHHOTO TOCY/IapCTBA, UHOCTPAHHOMY (DU3UYECKOMY JIUILY WITU
WHOCTPAHHOMY FOPHINYECKOMY JIHITY.

1.5. Konemx kak ornepatop nMepcoOHAIbHBIX TaHHBIX 0053aH:

1.5.1. Co6mromaTth KOH(PUISHIMAIBHOCTD MIEPCOHATIBHBIX JIAHHBIX, 4 UMEHHO HE
pacIpoCTpaHsATh IEePCOHAIbHBIC JaHHBIC M HE IepelaBaTh MX TPETHUM JHIAM 0Oe3
corjacusi CyObeKTa MePCOHATBHBIX JAHHBIX MM €r0 3aKOHHOTO MPEICTABUTENIsS, €CIIU
WHOE He MPEAYCMOTPEHO 3aKOHOATEILCTBOM.



1.5.2. Ob6ecneunth CyOBEeKTaM TMEPCOHAJIBHBIX JAHHBIX, HX 3aKOHHBIM
MPEACTABUTEISIM BO3MOXXHOCTh O3HAKOMJICHUS C JOKYMEHTaMH W MaTepuaiamH,
CoIepKalllMMH WX TIEPCOHAJIbHBIE JaHHBIC, €CIM WHOE HE MPEayCMOTPEHO
3aKOHOJATEILCTBOM.

1.5.3. Pa3psacHAT, CyObEKTaM MEPCOHAIBHBIX JaHHBIX, HX 3aKOHHBIM
IIPEICTABUTEIIIM FOPHIMYCCKUE TIOCISIACTBUS OTKa3a IPEJAOCTABHTh INEPCOHAIBHBIC
JIAHHBIE.

1.5.4. braokupoBaTh WIH YJAISITh HEMPAaBOMEPHO 00pabaThIBacMble, HETOUHBIC
IEpCOHAJIbHBIE JaHHBIE 00 00eCIeUnTh UX OJIOKUPOBAHUE WM yIaJICHUE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXKHUTH WK 00€3IUYUThH MEPCOHAIIbHBIC
naHHble MO0 oOecneuyuTh MpeKpalieHue OoOpadOTKM U YHUUTOXKCHHE WM
00€3TMYMBaHNE IEPCOHANBHBIX JAHHBIX TIPU JOCTHKEHUU L[ETU UX 00paOOTKHU.

1.5.6. TIlpekpatutp 00pabOTKy TEPCOHANBHBIX JaHHBIX WJIH O0OECIICUNTH
MpeKpaileHrue oOpadOTKU TEPCOHANBHBIX JAaHHBIX B CJydae OT3bIBa CYOBEKTOM
MEePCOHANBHBIX JAHHBIX COIVIACHsl Ha 00pabOTKYy €ro MepCOHANbHBIX JaHHBIX, €CIU
MHOE HE NPEeIyCMOTPEHO IAOTOBOPOM, CTOPOHOM KOTOPOTrO, BBITOAONpPHOOpETaTeneM
WIK TOPYYHUTENIEM MO KOTOPOMY SBIISIETCS CYOBEKT MEPCOHANBHBIX JIAHHBIX, WA
HHBIM coranieHrueM Mex iy Kosiemkem u cyObeKTOM EPCOHATBHBIX JIAHHBIX.

1.5.7. IlpuHumaTh Mepbl, HEOOXOAUMBIE W JOCTaTOYHBIC ISl oOecredeHus
BBITIOJTHEHUST  00SI3aHHOCTEH, TMPEIyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMH IIPABOBBIMHU aKTaMH.

1.6. Komnemxk BrpaBe:

1.6.1. CamocTosITETLHO OMPENENsITh COCTaB U MEepeYeHb Mep, HEOOXOAUMBIX U
JOCTaTOYHBIX [T OOCCTICUYCHMsI BBITIOJIHCHUSI OOS3aHHOCTEH, MPETyCMOTPECHHBIX
3aKOHOM W MPUHSATHIMHA B COOTBETCTBUM C HAM HOPMATHBHBIMHU MPABOBBIMU aKTaMH,
€CJIM UHOE HEe TIPEIYCMOTPEHO 3aKOHOJATEIIHCTBOM O MEPCOHANIBHBIX JIAHHBIX.

1.6.2. Hcnonws3oBaTh TMEpPCOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX 0€3 WX COTJIACHSI B CIIyYasiX, MPEAYCMOTPEHHBIX 3aKOHOJATEITHCTBOM.

1.6.3. IlpemoctaBnsaTe TMepCOHaIbHBIC [aHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TPETHUM JIMLAM B CIIy4asix, IPELYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.4. IlopyunTh 00pabOTKY MEPCOHANBHBIX TAHHBIX JIPYTOMY JIUILY C COTJIacHs
CyOBeKTa MEepPCOHATBHBIX JAHHBIX, €CITU WHOE HE MPEAyCMOTpPeHO (enepanbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIOYaeMOro C OTUM JIMIOM JoroBopa. Jluio,
OCYIIECTBIIsIIoIIee 00pabOTKy TEPCOHANBHBIX JaHHBIX MO TopydeHuto Komemxka,
00s13aHO COOJIIOATh TPUHIUIIBI W TIpaBWiIa OOpaOOTKM TEPCOHAIBHBIX JTAHHBIX,
NpPEeAyCMOTPEHHbIE 3aKOHOM, COONIOJaTh KOH(PUIAEHIUAIBHOCTh TEPCOHABHBIX
JaHHBIX, TPUHUMATh HEOOXOAWMMBIC MEphI, HaIpaBJICHHBIC Ha OOCCIeUYCHHE
BBITIOJIHEHUS 00513aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.



1.7. PaGorHukny, COBEPIIICHHOJICTHUE oOyyaroruecs, pOAUTENH
HECOBEPIICHHOJETHUX OOYyYaronuXxcsi, WHbIE CYOBEKThI TIEPCOHATBHBIX JTaHHBIX
(manee - cyObeKTHI IIEPCOHABHBIX JAHHBIX) 00S3aHBbI:

1.7.1. B cny4asx, TpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEAOCTABIATH
Komnemxy nocToBepHbIe TEpCOHATBHBIE JaHHBIE.

1.7.2. Tlpn u3MEeHEHHH TEPCOHAIBHBIX NAHHBIX, OOHAPY>KEHUU OIIUOOK WIIH
HETOYHOCTEH B HUX HE3aMeUINTEIbHO coo01math 00 aToM Komneaxy

1.8. CyObeKThl mepCcOHANBHBIX JAHHBIX BIIPaBe:

1.8.1. ITonyyaTs uHGOPMAIIHIO, KacaIOIIyIOCs 00pabOTKH CBOMX MEPCOHATBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/Ia TAKOK JOCTYN OrpaHUYeH (eaepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBats ot Kosiemxka yrouHUTh IEPCOHANBHBIE TaHHBIE, OJOKHPOBAThH
WX WIM YHUYTOXKUTH, €CIU TEPCOHAJIbHBIC J[JAHHBIC SIBIAIOTCS HEMOJHBIMH,
yCTapeBIIMMM, HETOYHBIMM, HE3aKOHHO IIOJIyYUEHHbIMH WM HE SBIAIOTCA
HEOOXOIMMBIMHU JIJIs 3asIBJICHHOM 11€JI1 00pabOTKHU.

1.8.3. JlomoJIHUTH TIepCOHANIbHBIC JTaHHBIC OIICHOYHOTO XapaKTepa 3asiBICHHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. O6:xanoBaTh AeicTBUA WK Oe3aciicTBue Komtemka B yIOJHOMOYEHHOM
oprase TIO 3allIUTE MPaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WM B CYJACOHOM MOPSIAKE.

2. [IpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHAIBHBIX JAHHbBIX

2.1. TIpaBOBBIMH OCHOBaHHSIMH 00paOOTKH MEPCOHATBHBIX JaHHBIX B Kommemke
ABJISIFOTCS YCTaB M HOPMATUBHBIE IPABOBBIE AKTHI, NI HMCIIOJIHEHUS KOTOPBIX U B
COOTBETCTBUM C KoTOophiMU Kostemx ocymectsiasier o0OpabOTKy HNepCOHATIbHBIX
JAHHBIX, B TOM YHUCJIE!

- TpynoBo# KOJEKC, HHbIE HOPMATUBHBIE MPABOBBIE AKThI, COACPHKAIINE HOPMBI
TPYZAOBOTO MPaBa,

- bromkeTHBIN KOOEKC;,

- Haunorosslii kogekc;

- I'paxnaHckuii KOJEKC;

-  CeMeUHBIN KOJIEKC,

~- ®enepanpbiii 3akoH 0T 29.12.2012 No 273-®3 «O6 oOpazoBanuu B
Poccuiickon denepanun» U NIPUHITHIE B COOTBETCTBUA C HUM HOPMATHBHBIC
MIPABOBbBIE AKTHI,

- COLMaJbHOE, IIEHCMOHHOE M CTPaxOBOE€ 3aKOHOJATENbCTBO Poccuiickon
denepanuu;

~  3aKOHOJATEJBbCTBO B chepe 0e30macHOCTH, B TOM qucie
AHTUTEPPOPUCTUUYECKOMN 3AITUIIEHHOCTH.



2.2. [IpaBoBbIMH OCHOBaHHMSIMH 00paOOTKH MEPCOHAIBHBIX JaHHBIX B Koiemke
TaK)Ke SBJISIOTCS JIOTOBOPHI ¢ (PH3WYECKWMM JIUIAMH, 3asBiIcHHS (coriacws,
JOBEpEHHOCTH) OOydJaromuxcs W poauTeneld  (3aKOHHBIX — MPEACTABHTEIICH)
HECOBEPIICHHOIETHUX OOydJalommxcs, corjacus Ha o00pabOTKy NEepCOHAIBHBIX
JIAHHBIX.

3. Hesan 00paboTKH NEePCOHAIBHBIX JAHHBIX, UX KATErOPUH U NepeveHb,
KAaTeropumu Cy0beKTOB, IePCOHAIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCH,
CIoco0bl, CPOKHU X 00PAOOTKH M XPAaHEHUS, OPAAOK YHHUTOKEHHSI
NMEePCOHAIBHBIX TaHHBIX

1. Hean o0padoTku: opraHu3anus o0pa3oBaTebHON 1eSTEJHLHOCTH MO 00pa3oBaTeJbHbIM
nporpaMmam cpeaHero npogecCHOHAIBLHOIO o0pa3oBaHus, JAOTOJHHUTEIbHOI0
npogeccnoHaJIBLHOr0 00pa3oBaHusi, NPO(ecCHOHAIBLHOIO 00y4YeHus!

Kareropuu [TepcoHanbHbIC TaHHBIE CroenuanbHbIe
TAQHHBIX TAHHBIE
[Tepeuenn - ¢amumusi, UMs, OTUYECTBO; CBeneHus 0 COCTOSIHUH
JTAHHBIX — IO, 3I0POBbBS

— TPaXIaHCTBO;

— JlaTa ¥ MECTO POIK/ICHHS;

- usobpaxenue (pororpadus, Bumeo);

— TACHOPTHBIC TAHHBIE;

— ajJpec PErUCTPAIHH IO MECTY JKHUTEIHCTRA;

— anapec (paKTUIECKOrO MPOKHUBAHUS,

— KOHTAKTHBIC JaHHEIC,

— MHIUBHIYyaJbHBI HOMED
HaJIOTOTUTATE BIIHKA,;

— CTPaxoBOW HOMEP MHIAMBUAYATHHOTO
nureBoro cuera (CHUJIC);

— CBeJIeHHs 00 yCIIeBaeMOCTH 00Y4arONIerocst
U JpyTHe CBeACHUs, 00Opa3yroumecs B
Hpolecce peanr3alui 00pa3oBaTelIbHOM
POrPaMMBI;

— WHbIE IEPCOHATILHBIC JTaHHbIE,
npeaocTaBisieMble (PU3UIECKUMU JTUIIAMHU,
HEOOXOMMBIE TS 3aKTFOUCHUS
HCIIOJIHCHUSA JOTrOBOPOB, UCIIOJIHCHUA HOPM
3aKOHO/IaTeIbCTBA B chepe 00pa3oBaHus

Kareropuu OOyyaroryecs, uX pOAUTENH (3aKOHHBIE MPEICTABUTEIH)

CyOBEKTOB

Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPEe/ICTB aBTOMATHU3AIMH, B TOM YHCIIE!
o0paboTku

— TIOJy4YeHHE MEePCOHAJIbHBIX JAHHBIX B YCTHOUN M MUCbMEHHOM Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

—  BHECEHUsI MEPCOHAILHBIX JaHHBIX B )KypPHAJIbBI (B TOM YHCIIe
AIIEKTPOHHBIE), DIIEKTPOHHBIC OMOIMOTEKH. PeecTpbl 1 HHPOPMAIIMOHHBIE
CUCTEeMBI U TOKyMeHThI Koiemka.

Cpoku B Teuenue cpoka peanuzanun o0Opa3oBaTeNbHON MPOTrPaMMBI




00paboTKu

Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU J€) B 3aBUCUMOCTH OT THIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHANIbHBIE JaHHBIC

[Tops ok B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TUUMBAHUSI IEPCOHATBHBIX
YHUYTOXKCHHUA | JAHHBIX KOHJIGI[)Ka B 3aBUCHUMOCTH OT THIIA HOCUTCIIA IICPCOHAJIBHBIX TaHHBIX

2. Heab 00padoTKku: BoINOJHeHUs] GYHKIMHA H MOJTHOMOYHI padoToaaTesisi B TPYAOBbBIX
OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEl M0 OXpaHe TpyAa

Kareropuu [TepcoHanbHbIe TaHHBIE CnenuanbHbie buomerpuueckue
JTAHHBIX MepCOHAIIbHbBIC MepCOHAIIbHBIC
JTaHHbIE TaHHbIE
[lepeuenn — (amMuius, UM, OTYECTBO; Csenenus o N3o6paxenue Ha
TAHHBIX — TpexHue GaMIIUs, UMs, COCTOSIHUH ($h0TO U BUACO3AINCH,
OTYECTBO U MPUYKHA 3J10pOBbA, MOJIYYEHHBIX C KaMep
u3MeHeHul (pu cMeHe) HaJIYUU HaOII0IeHUS
— IO, MEIUIIMHCKHIX
— TPaXXJAHCTBO; OTpaHUYCHUIN

JaTa U MEeCTO POXKICHHUS,

uzobpaxkenue (pororpadumu,
BHUICO3AITUCH);

MacHOpTHBIC JaHHBIE,

aJIpec U J1aTa perucTparuy 1mo
MECTY KHUTEIbCTBA,

azpec (pakTuyecKoro
MIPOKUBAHUS,

KOHTAKTHBIC JaHHbIe (HOMEp
TenedoHa, ajipec IEKTPOHHOM
HOYTHI);

MHIUBUAYAIbHBIN HOMEp
HAJIOTOTIIATEIIbINNKA,

CTPaxoBOU HOMED
WHUBUIYATBHOTO JIMIIEBOTO
cueta (CHUJIC);

cBeZieHHs 00 00pa3oBaHuH,
KB (DUKAIINH,
npoQeCCHOHAILHON
MOJATOTOBKE U TIOBBIIIICHUH
KBTH(UKAIIH;

yueHasl CTeTNeHb, YICHOE 3BaHUE,;

BBHITIOJIHsIEMasi paboTa ¢ Havasa
TPYJIOBOH AESITETbHOCTH;

ceMelHoe TT0JIOKEHNE, HAJTMIHe
JETeH, pOJICTBEHHBIC CBS3H;

CBEJICHU O TPYAOBOU
NESTEILHOCTH, B TOM YHUCIIE
HaJIM4YW€ MOOUIPEHUH,
HarpaxJacHu U (Win)
JUCITUTUTMHAPHBIX B3bICKAHUI;

JAHHBIC O PETUCTpAIK Opaka,

CBEJICHHS O BOMHCKOM Y4€Te;

CBeJICHHS 00 MHBAIIMTHOCTH,

CBEJICHUSI 00 yAepKaHUU




JIMMEHTOB,;

— CBEJCHHUS O I0XOE C
HpeIbIAYIIEro Mecta paboThl;

— BJaJICHUE NHOCTPaHHBIMU
A3bIKAMU U A3bIKAMHU HApOJOB
Poccuiickoit @enepanuu;

— MHBIC IEPCOHATIbHBIE JIAHHBIE,
IIPEIOCTABIISIEMBIE
pabOTHUKAaMHU B COOTBETCTBUHU C
TpeOOBaHUSAMU TPYLOBOTO
3aKOHOJATEeIbCTBA

Kareropun PaboTHMKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00pabOTKa U O€3 CPeACTB AaBTOMATU3AIlMH, B TOM YHCIIE!
00paboTKu
— TIONy4YeHHE IMEePCOHATBHBIX JAHHBIX B YCTHOU M MUCEMEHHOU Qopme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JAHHBIX;
—  BHECCHMS MEPCOHAIBHBIX JIAHHBIX B KYPHAIIbI, PECCTPhI U
WH(POPMAIIMOHHBIC CUCTEMBI U TOKyMeHThI Koiiiemka
Cpoku B Teuenue cpoka JeUCTBUS TPYAOBOTO JOroBOpa. JlJisi KaHIUAATOB — B TECUCHUE
o0paboTku CpOKa, HEOOXOUMOTO ISl PACCMOTPECHHSI KaHAUIATYPHI U 3aKIIOYCHUS TPYIOBOTO
JI0TOBOpa
Cpoku B TeueHue cpoka, yCTaHOBJICEHHOTO HOMEHKJIATYPOM JIe]T B 3aBUCIMOCTH OT THIIA
XpaHeHUs JOKYMEHTA, B KOTOPOM COJIEPKATCs TICPCOHAILHBIC JAHHBIC, B TOM YHCIIE B COCTaBe
JuHbIX nex — 50 ner
[MTopsimox B cootBercTBuu ¢ [TopsakoM YHHYTOKEHUS U 00S3TUIMBAHMSI IEPCOHATBHBIX
YHUUYTOXKEHUS | JaHHBIX Komtemxka B 3aBUCUMOCTH OT TUTA HOCUTEIS MEPCOHANBHBIX TAHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHO,
BBITO/IONIPHOGPETATE/IEM HIIH MOJTy4YaTe eM KOTOpbIX siBisieTcst Konemx

Kareropun [IepconasibHBIE JaHHBIE
JTAaHHBIX
Ilepeuenn - ¢amunus, UM, OTYECTBO;
JTAHHBIX — TacmOPTHBIEC JaHHEIE;
— azapec peructpanud u (1ian) GakTHIECKOTO MPOKUBAHUS;
— KOHTaKTHBIC JaHHEIC,
—  UMHAMBHUIYaAJIBHBI HOMEp HaJIOTOIMIATEeNbIINKA,
— HOMEp pacdeTHOro CYeTa,;
— HoMep OaHKOBCKOW KapThl,
—  HHBIC IEPCOHAIBHBIC TAaHHBIE, IPEOCTABIIIEMbIE (PU3NISCKUMU JIUIIAMH,
HE0O0XOAUMBIE JJIs 3aKIIFOUEHUS U UCTIOJHEHUS I0TOBOPOB
Kareropun KonTtparenTsl, mapTHepbl, CTOPOHBI JIOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEe/ICTB aBTOMATHU3AIMH, B TOM YHCIIE!
o0paboTku

— HNOJYYCHHUC NCPCOHAIIBHBIX JaHHBIX B yCTHOI71 U IHCbMEHHOMU (bopMe




HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
—  BHECEHHS NEPCOHAJBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
nH(pOpMaIMOHHBIE CHCTEMBI U JOKyMeHThI Kosnemka

Cpoxku B Teuyenue cpoka, HEOOXOJMMOTO JJIsl HCIIOJHEHHS 3aKJIFOUSHHOTO J0r0BOpa
o0paboTku

Cpoxu B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU J€J B 3aBUCHUMOCTH OT THIIA
XpaHEHHsI JOKYMEHTa, B KOTOPOM COJICP)KATCS IEPCOHATIbHBIC TaHHBIC

[Mopsimok B cootBerctBu ¢ [TopsakoM YHHUYTOKEHHS U 00C3TMYMBAHUS TEPCOHATBHBIX

YHUYTOXKCHHUA | JAHHBIX KOHJICI[)Ka B 3aBUCMMOCTH OT TUIIA HOCUTCJIA ICPCOHAIIbHBIX JaHHBIX

4. Ilesq» 00padoTKH: 0OecnevyeHue 0e30MaCHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[Tepeuenn - ¢amwums, UMs, OTYECTBO;
JTAHHBIX — TaCTHOPTHbIC JaHHEIE,

— aapec peructpaiuu 1 (Win) GakTHIECKOro MPOKUBAHMS;
—  KOHTaKTHbIC JJAHHBIC

Kareropuu ITocetntenu Komnemxka

CyOBEKTOB

Crnioco6bl ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATHU3AIMHU, B TOM YUCIIE!
00paboTKu

—  TIOJIyueHHE MEePCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOW (hopme
HEINOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

— BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOpMalMOHHbIE CUCTEMBI U JOKyMeHThl Koitemka

Cpoku B Tedenue neproa HaxXoXIEHUS MOCETUTeNs Ha Tepputopun Komiemka
00paboTKu

Cpokn B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT THTIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IepCOHANbHBIE TaHHBIE, B TOM YHCIIE MUHUMYM

30 mHE# B OTHOIICHUH 3aMMCei KaMep BUICOHAOIIOACHUS

[Topsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUMBAHUSI IEPCOHATBHBIX
YHUUTOKEHUS |JaHHbIX Kosutemka B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANIBHBIX TAHHBIX

4. YcaoBust 00padoTKH NMEPCOHAIBHBIX TaHHBIX

4.1. Komnemx ocCyiiecTBiIsieT cOOp, 3aluch, CHUCTEMAaTH3aIlMIO0, HAaKOIUICHHE,
XpaHECHHE, yTOYHCHHE (OOHOBIICHHWE, HW3MCHCHHE), W3BJICUYCHHE, HWCIIOJIb30BaHHE,
nepegady  (pacmpocTpaHeHHWe,  TpeAoCTaBiIeHUE,  JIOCTYI),  O00e3MYMBaHUE,
OJIOKMpOBaHWE, yJIaJeHUE U YHUUTOXKCHHUE TTEPCOHAIBHBIX JTaHHBIX B COOTBETCTBHUU C
3aKOHOJIATEILCTBOM O MTEPCOHAIBHBIX JIAHHBIX U JOKATHHBIMA HOPMATUBHBIMH aKTaMU
Komnemxa.




4.2. Bce mnepcoHanbHble gaHHble Komiemx modaydaeT OT CyObekTa
MIEPCOHAJIBHBIX JAaHHBIX, & B CIy4asxX, KOIrZJa CYOBEKT NEPCOHAIbHBIX JAHHBIX
HECOBEPILICHHOJIETHUM, — OT €r0 POAUTEIIeH (3aKOHHBIX MIPEACTABUTEIICH ).

4.3. Tlomyuenue u 00pabOTKy NEpPCOHAIBHBIX JaHHBIX, pPa3pPEIICHHBIX
CyOBEKTOM MEPCOHANBHBIX JAHHBIX IS pacrpocTpaHeHus, Komiemk ocymecTBiIseT ¢
COOJTIOICHUEM 3aIlPETOB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Konmnemx oOpabaThIBaeT MepCOHANILHBIC JaHHBIE:

— 0e3 UCMOJIb30BaHMS CPEJCTB ABTOMATU3AIINH;

— C UCIOJIb30BAaHMEM CpEJICTB aBTOMATU3allMM B IporpamMmax u
unpopMmarmonnbix cuctemax: «l1C: Ilpemmpusitue», PUC «CereBoii
ropoj. O6pazoBanuey», ®UC ®P1O, PUC I'MA n npuéma, CIAO Ispring
Learn.

4.5. XpaHeHue NepCcoHaNbHbIX JAHHBIX:

45.1. Komiemx XpaHUT TMEPCOHAIBHBIE [JAHHBIE B TEYEHUE CpOKa,
HEOOXOUMOTO0 JUIsl JOCTHKEHHS LeJell ux oO0pabOoTKH, a TOKyMEHTHI, COAepKallne
MEPCOHAJIbHBIE  JJaHHble, — B TEUYEHHE CpOKa XpaHEHHs  JOKYMEHTOB,
IPELYCMOTPEHHOIO HOMEHKJIATYPOH JIeJI, C YYETOM APXUBHBIX CPOKOB XPaHEHUS.

4.5.2. TlepcoHanbHble JaHHBIE, 3a(UKCUPOBAHHBIE Ha OyMaKHBIX HOCUTEIIX,
XpaHATCS B 3alupaeMblx IIKadgax MO0 B 3alMUpacMbIX IOMEIICHUSAX, JOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanbHble JaHHBIE, 0OpabaThIBa€Mble C HCIOJB30BAHUEM CPENICTB
aBTOMATU3AllMM, XPaHITCS B TAaKOM MOPSJIKE M Ha YCIOBUAX, YTOOBI HMCKIIIOUUTH
HENPAaBOMEPHBIM WJIM CIyYaWHBIA JOCTYIl K HHUM, YHUYTOKCHHE, W3MECHEHHE,
0JIOKMpOBaHUE, KOMHMPOBAaHUE, IMPEJOCTABICHHUE, PACIPOCTPAHEHUE NEPCOHATBHBIX
JAHHBIX, @ TAKXXE WHbIE HENPaBOMEPHbBIE JEHCTBHS B OTHOIICHHHM NEPCOHAJIBHBIX
JTAHHBIX.

4.6. JIuia, OTBETCTBEHHbIE 32 00paOOTKY NMEpPCOHANBbHBIX JaHHBIX B Komemxke,
MPEKPaIaT uX 00padaThIBaTh B CICIYIOMIUX CIydasiX:

— JIOCTUTHYTHI LIeJI 00paOOTKH NMEPCOHATIbHBIX TaHHBIX;

— HCTEK CPOK JIEUCTBUS coTIacusi Ha 00pabOTKy MepCOHATBHBIX JAHHBIX;

— OTO3BaHO COrJIache Ha 00pabOTKY NEPCOHANTBHBIX TAHHBIX;

— 00palboTKa MepCOHANbHBIX JaHHBIX HEIIPaBOMEPHA.

4.7. llepenaua nepcoHaIbHbIX IAHHBIX:

4.7.1.Konnemxk obecieunBaeT KOHGUICHITMATHHOCTD MEPCOHAIBHBIX IaHHBIX.

4.7.2. Komnemx mepegaeT TNepCOHAIbHBIE JAaHHBIE TPETbUM JIMIIaM B
CJIEIYIOIUX CIIyqasiX:

— CcyOBeKT MepCOHANBHBIX JAHHBIX Jajl CoIjlache Ha Nepeaadyy CBOUX
JTaHHBIX;

— mepedaTh JaHHbIE HEOOXOJAMMO B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHOJIATEIbCTBA B PAMKaX YCTaHOBJIEHHOMN MPOUEAYPHI.

4.7.3. Komnemx He OCYIIECTBISIET TPAHCTPAHUUYHYIO Teperady MepCOHATIbHBIX
JTAaHHBIX.



5. AKTyanu3anus, ucrpanjieHne, yaajleHue 1 YHHUTOKeHHE NMePCOHATbHBIX
JAHHBIX, OTBETHI HA 3aMPOCHI CY0OHEKTOB MEPCOHAIbHBIX JaAHHBIX

5.1. B caywyae mnpenocraBieHHs CYOBEKTOM NEPCOHANBHBIX MJAaHHBIX, €ro
3aKOHHBIM TIPEJICTaBUTENIEM (DAKTOB O HEMOJHBIX, YCTAPEBIIHNX, HEJOCTOBEPHBIX HIIN
HE3aKOHHO TOJYYEHHBIX TIEPCOHAIBHBIX JaHHBIX Kolemk akTyanusupyer,
WCIIPABJISIET, OJIOKHPYET, yIaaseT WM YHUYTOXKAeT WX M YBEAOMIIIET O CBOMX
TEUCTBUAX CyOBEKTa MEPCOHATBHBIX TAHHBIX.

5.2. Ilpu noctwxeHuu 1enerd oOpabOTKU MEPCOHAIBHBIX JaHHBIX, a TaKKe B
cllyyae OT3bIBa CYOBEKTOM MEpPCOHAIbHBIX JaHHBIX COrJlacus Ha 00paboTKy
NEPCOHANBHBIX JaHHBIX MEPCOHATbHBIC JAaHHBIC MOAJIEKAT YHUUTOKEHHUIO, €CIIU UHOE
HE MPEAYyCMOTPEHO JOTOBOPOM, CTOPOHOM, ToJiydaresneM (BBIFOAONPUOOpETATEIEM )
10 KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHUYTOXEHHE JOKYMEHTOB (HOCHUTENEH), COAepk alluX MepCOHAIbHBIC
JaHHBIE, POU3BOJUTCS B COOTBETCTBUHU C [IOpSIKOM YHUUTOKEHUS U 00E3TUUMBAHUS
MePCOHANIBHBIX JMaHHBIX Koiemka B 3aBUCHMOCTH OT THUIIA HOCHTEIS MEPCOHATBHBIX
JTAHHBIX, B TOM YHUCJIE TTyTeM H3MEIbUCHUS IIpeaepe, CTUPaHus Wik GOpMaTHPOBAHUS
AIIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa NEpPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOTO
npencraButens Komemk cooliaer eMy uHdopMainio o0 06paboTke MepCOHATBHBIX
JAHHBIX CyOBEKTa B CPOKU U B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.



